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I RESOTUTION
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.la, 
, A RESOLUTION ADOPTING STANDARDS AND PRESCRIBING PRO-

CEDURES FOR THE SELECTION OF AND TTIE NEGOTIATIONS OF
CoNTRACTS WrTH ARCTIITECTS, ENGTNEERS AND PLANNERS rOR
ALL PUBLIC IMPROVEMENT WORK, AND ESTABLISHTNG A pRO-
FESSIONAL LIAISON COMMITTEE.

WHEREAS, the ultirnate values of archit,ect, engineer and planner

services are derived from the creative judgment, ski1l and techni-

ca1 abilities of professional consultants, it is deemed necessary,

advisable and in the best interest of The City of Oklahoma City
and the public Aenerally, to establish open selection procedures

for obtaining qualified, experienced and competent consultants

in a manner that witl nerit pubLic confidencer with the object

of effecting an equitable distribution of contracts among qualified
firms, providing that such distribution does not violate the prin-
ciple of selection of the most qualified firms.

NOW, THEREFORE, BE IT RESOLVED by the Council of The City

of Oklahoma City for the purposes of this resolution:
(a) ,Public Improvement Work, is defined to be any
improvement or structure which is constructed, altered,
repaired or maintained under contract with The City
of Oklahoma City.
(b) "Consultant" is defined to be any individual,
firm, corporation, association, partnership, co-part-
nership or any other organization possessing the re-
quired qualifications to provide architectural, engi-
neering and/or planning services for any public improve-
ment work project.

0p'

(c) "Director" is defined to be the Director of Pubt*e
Werlts/€*ty-Eagiaeer Community Development Department
for The City of Oklahoma City.

o

(d) "Departmenttr is defined to be any Agency or Depart-
ment of The City of Oklahoma City responsible for a
Public Improvement Work Project.

(e) "Cityn is defined to be The City of Oklahoma City,
and all Departments thereof.
(f) "Consultant Review Committee" shall be a committee
composed of a representative of the City Managerrs
Office other than the City Manager, the Department
Representative and the Director, who shall act as Chair-
man.

BE fT FURTHER RESOLVED that the following procedures be uti-
lized in the selection of Consultants for all public improvements

works projects:

1. CONSULTANT INFORIT{ATION FILES

A comprehensive file for each Consultant interested in and capable

of performing Architectural, Engineering and/or Planning services
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Lr;l:i I. r+;r qf ifor The City shdfl=be maintained by the Director. These files
shall include a completed Architect-Engineer Questionaire, G.S.A.
' )c4fi1 -

Stand. E'orm #, latest edition, with supplemental information

as required by the Director; completed Evaluation Report for past

projects on which the Consultant provided professional services

(Appendix A) r and a list of past contracts with The City. An

Evaluation Report shall be completed for each project within 30

days after final acceptance of the project. A copy shall be sent

to the Consultant with a 30 day period for review and comments,

if dtry, and shall be incorporated in the file.
2. DEPARTMENT RESPONSIBILITY

It is recognized that the Department is the User,/Client and there-

fore shall have certain primary functions such as defining the

scope of a proposed project, determining the various project com-

ponents, phases and timetables, and then prepare detailed project

descriptions to guide prospective Consultants. The scope of a

Consultantrs work for a proposed project shall include all public

improvement work related to the project which can reasonably be

bid in one construction contract or which can be designed by one

Consultant with less technical effort than would be required if
the scope was divided between more than one Consultant.

3. ADVERTISEMENT FOR CONSULTANTS

lsLega;I-Net*eett-regard*ag The City's intent to secure Consultant

services shall be published at least one time in a daily newspaper

of general circulation published in OkLahoma City and by f irst
class letter to all Consultants listed in the file required at

paragraph 1, abov€ r to be maintained by the Director and shall

contain the following information:

A. Description and scope of the project or projects
(as per paragraph 2 above).

B. Estimated construction cost and time schedule
for project.

c. Funds available
etc. ) .

(Federal or State participation,

D. tast date for submitting letter of interest in
performing services to Director.

E. Other pertinent data.

-2-
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4.CONSULTANT RESPONSE

Consultants desiring consideration must meet the requirements

of this Resolution and to be considered must subnit a letter to

the Director within fourteen (14) days of the last day of publi-

cation and mailing of the rbega*-Het*es!!, not ice and must have

on file an Architect-Engineer Questionnaire not over twelve (12)

months old.

5. DIRECTOR TABULATION AND ELIGIBILITY

After expiration of the period for expression of interestr the

Director shall tabulate the names of the Consultants submitting

letters of interest and having current questionnaires on file.
The tabulation shalI also indicate the eligibility or ineligibitity
of each Consultant srith respect to the criteria in paragraph 6D.

below. (Consultants who have submitted lett,ers of interest but

who are ineligible shall be notified by letter from the Director.)

The Director shall furnish the tabulation and each listed Consul-

tantrs comprehensive file (or pertinent extracts thereof) to the

Department responsible for the project. He may include such other

data, information, or comments that he thinks will be beneficial

to the Department. Should there be an inadequate expression of

interest in a project, the DepartmenL and the Director shall confer

to add additional Consultants for consideration which are known

to be eligible and qualified for the project.

6. DEPARTII{ENT EVALUATION

The Department shatl evaluate the Consultant files forwarded by

the Director. This initial evaluat,ion should consider the require-

ments of the Consultant Interview Evaluation Sheet (Appendix uBn)

as well as the following factors to be determined fron the Consul-

tant f ile, Pub**e-Iilorks-Sta ff Community Development Staff , and

if less than three (3) Evaluation Reports are available, replies

to inquiries to former clients:
A. Specialized experience in the type of work contemplated.

B. Capacity of the Consultant to accomplish the work in
t,he required time.

C. Past performance (from Evaluation Report - Appendix
A).

D. Fa*r-aad-equ*tab*e-d*etr*btrt*ea-ef-€easultaat-eeatraets
arnea g - a i[ * - qu a ] * f * e d -€eas u] t aat s - te- be - de t errni aed- by
the-fe**ewiag- Development of a reservoir of well-gua1i-
fied and experienced professional 9esign firFs ready
ffi.
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ffirilI' [r?4?(1) f&ffeap the benef its of a good continuing service,
Departments are encouraged to employ the same firm that
gave them service worthy of continuity. To also benefit
from an occasional variation and to avoid uninspired
sterile design and service each Department is encouraged
to try another firm occasionally. Therefore:

Each Department may hire a Consultant for no
more than three consecutive projects, but then
must hire another Consultant for at least one
project prior to hiring the original Consultant
again, except in the cade of additions to an
existing structure, site adaptations, or plan-
ning contracts not resulting directly in con-
struction of a PubIic Improvement Work.

{e} Ne-*ad*v*dua}-er-€easu}taat-hav*ag-aet*ve-eeatraetsz
the-strn-ef -wh*eh-exeeeds-2 0-pereeat-ef -!Phe-€*tyrs-eur-
reat-t2)7-aet*ve-t3)-€oastrttaat-eeatraets-sha*;l-be-e1*-
g*ble-fer-ohy-add* t*oaal- eeat r aet g r
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t2)

Consultant as used in this paragraph specifically means the
particular f*rrn-er-*ad*vidual business ent,i!v being.evaluated
including the*r its pro-rat,a percent participation in any
and all previouslint venturesr Collsoftiums or other forms
of amalgamation if the previous pro-rata is avaiLabLe to
The City. If pro-rata information is not available to The
City the entire value of previous services involving Consul-
tanE being evaluated shalL be included in determining their
eligibility. Percentage determinations shall include the
val[e of atf fees for Consu].tant and Planning services Per-
formed for any Agency, It{unicipal Trust or Department of The
City.
€urreat-€easultant-eent!aets-is-def ined-te-be-aIl-eeatraets
e atered- *nto-* a-the-*rnnred*ate-past-trelve-t12)-neathsrt
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*ng-trenty-pereent-1208)-lrer-year-f or- the-previous-f our-years?

7. DEPARTMENT SETECTIONS

The Department, upon completion of the initial evaluation, shall

select no less than three (3) nor more than five(5) Consultants

for more detailed consideration. In the event *aterv*ens se]g
tions for more than one contract are being considered at the same

time, the number of Consultants selected for more detailed consid-

eration should be at least twice the number of contracts contem-

plated. tPhe-€easultaats-seleeted-fer-further-eeas*derat*ea-eheuld

be-aetsif *ed- *a-nr*t*ag-ef -the-t*ne-aad-plaee-f er-.iaterv*ews-by

the-€eastrltaat-Rev*ew-€onm*tteer AII Consultants who responded

to the notice shall be not,ified of their Selection, or non-se}eC-

tion for detailed consideration. Consultants selected for detailed

cons ideration shall provide such additional information, in writ-

inq, as the Direc tor may prescr ibe.

8. CONSULTANT INTERVIEWS AND SELECTIONS

A11 of the Consultants submitted by the Department shall

be *nterv*ewed qiven detailed consi der at ion by the Consultant

Review Conmittee, with particular attention being given to the

considerations contained in the Consultant Interview Evaluation

Sheet.

On proj ects for which the estimated cost of construction

exceeds $ 2.5 million, the Consult ants selected for detailed consid-

eration shall be interviewed by the Cons ultant Revi ew Commi tt,ee .

On proj ects for which the es t imated cos t of cons tr uct ion

exceeds $250, 000 but is less than $2.5 million, interviews will

be conducted if resuested by any consultant selected for detailed

cons ide ration. Any such reguest shaII be included in the response to

the request for additionaI inf ormat ion r esuired by paragra 7 above.

On all proiects reqardless of estimated cost of construction,

interviews will be conducted whenever the City Ir{anager deems such

inter views appropr i ate .

Cons ult,ants s I be notif ied in writins of whether inter-

views will be if r

the t ime and p_le1ce .

ed and
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11 be open to the

interviews commence, they shal1 run continuously until all Con-

sultants have been interviewed and the Consultant repr esentat i ves

shall be sesuestered from the public. Any Consultant violatinq
sesuestration shall be discruali ied from further consideration.

In order to insure an objective evaluation, those considera-

tions have been given numerical valuesr which when all evaluation

sheet scores are totalled, will provide a ranking of the Consul-

tants interviewed, Iisting the first, second, and third choice

for negotiation. Seet*oa-6;B-of-th*s-Reselut*on-sha}l-be-further

eeas*dered-*n-nalt*ng-the-fiaal-se*eetiea-to-*asure-a-fa*r-aad-equ*t-

abtre-d*str*but*ea-ef-these-€easultaat-eeatraetsr Where interviews

are not conducted then the files maintained by the Director to-
sether with the additional written inf ormation obtained in accor-

dance with paraqraph 7 , above, shal I be evaluated by the Commi t,tee

for purposes of ranki ng the Consultants.

9. CONSULTANT REVIEW COMMITTEE REPORT

A full report of the evaluation procedures and reconmendations

of the Consultant Review Committee shall be prepared by the Director

and subnitted to the City Manager for his independent review.

This report shall be in the form of a Memo, generally containing

the following information:

A. Subject Project.

B. Scope of Project.

C. Summary of findings and recommendations of Consultant
Review Committee.

D. Consultant Review Committeers certification that pro-
cedure vras followed.

The Directorrs tabulation of Consultants submitting
letters of interest including the indications of e1i-
gibility and inetigibility.

10. CITY MANAGERIS RECOMMENDATION

The City Manager shall then transmit the report of the Consultant

Review Committee, together with his comments and recommendations,

to the City Counc i I . The C i ty [tlanaser shall advi se the Consultants

tqlefyiqwed by_lhe lqnggllant Review Committee of his recommenda-

tion and shall advise the Consu ltants not recommended that they

E

comments on the Consultant selection ocedur es tan

-6- {r-".*rrf
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to the Professional tiai son Commi ttee . The C i ty lt{anaser shall
supply prepr inted cards , with postage traid, and addressed to the

Professional Liaison Cornmittee for such purpose with questions

as follows:

IN
n
ur

en
inion did the Consultant Rev
o

tt foI
ns n SC ec on OC ures ou ne

unc t
Yes Ng

Do you feel you were given a fair consideration by the City
of Oklahoma City?

Yes

Do you wish to appear before the Professional Liaison Conmittee
on this matter?

Yes

Comments:

[e

No

Consultant

11. COUNCIL AUTHORIZATION

The City Council may then authorize contract negotiations between

the Director and the recommended Consultant.

L2. CONTRACT NEGOTIATION

Upon authorization by the Council, the Director shall negotiate

the contract scope with the selected Consultant. The fee for

the project shall be determined from the City Consultant Eee Sched-

ule. If the contract scope is materially different than the work

scope on which the fee schedule is based, then an appropriate

adjustment in the fee shall be negotiated. ff the Director and

the first choice Consultant cannot reach agreement, their negotia-

tions should be terminated by obtaining the Consultantrs best

and final offer in writing. This offer, along with a request

for authority to begin negotiations with the second choice shall

be sent to the Council for action.

13. COUNCIL APPROVAL

The negotiated contract shall be submitted to the Council for

approval of the award.

14. ADMINISTRATIVE PROVISIONS

A. Nothing in this act shall affect the validity of
contracts in existence at the effective date her

any
eof ,

B The requirements of this Resolution may be waived by
the Department and the Director for Public Improvement
Work contracLs of $f0r000 or less.

--l - fiiLu rylry
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Interv*ews-requ+red-b!,-Seet*on-8-of -this-Resolut*on
raay-be-raived-f or-Publie-Inprovenent-I{ork-eontraets
of -$50r000-or-*ess-by-unaninous-agreenent-of -the-€on-
s u * t a n t - Re v i ew-€onrni t t e e 7 - i f - t h e - ra i v e r - i s -nrad e - a- pa r t
of - t he -€ornrn* tt eer s - r eper t :
It is hereby recognized that it may be in the Cityrs
best interest to group several sma1l contracts togetherinto a single contract, in order to attract qualiiieA
firms.

D. If any section, sub-section, paragraph, phrase, clause
or work of this Resolution is held to be invalid, the
remainder of the Resolution shall not be affected.
Any resolutions, or parts thereof, in conflict with
the provisions of this Resolution, are hereby repealed.

In the case of special projects having unique engineer-
ing or architectural considerations where it is deemed
desirable by the City Council to have citizen involve-
ment in all stages of the project, two citizens may
be appointed by the Mayor to become members of the Con-
sultant Review Committee, in addition to those herein-
above named, for the special project only.

If the Department evaluation of the Consultant files
reveals less than three (3) qualified, eligible Consul-
tants and reveals that ineligible, qualified Consul-
tants are included on the Directorrs Consultant tabula-
tion, the Department may request the City Council topernit inclusion of enough ineligible, qualified Consul-
tants to provide three (3) Consultants for detailed

E.

F

consideration. The City €euaet+ Manager shall seek
conments and recommendations from the Professional
Liaison Committee as to the Departmentrs evaluation
for the necessity of including adidtional Consultants.

15. PROHIBITION AGAINST CONTINGENT FEES

Each contract entered into by The City for professional services

shall contain a prohibition against contingent fees as follows:

"The Architect, Planner or Professional Engineer (as applicable)

warrants that he has not employed or retained any company or per-

son, other than a bona fide employee working solely for the Archi-

t,ect, P1anner, or Professional Engineer, to solicit or secure

this agreement, and that he has not paid or agreed to pay any

person, company, corporation, individual or firm, other than a

bona fide employee working solely for the Architect, Planner or

Professional Engineer any fee, commission, percentage, gift, or

any other consideration, contingent upon or resulting from the

award or making of this agreement". Eor the breach or violation
of this provision, the City shall have the right to terninate

the agreement without liability and, at its discretion, to deduct

from the contract price, or otherwise recover, the full amount

of such fee, commission, percentage, gift or consideration.

aC

G
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16. pRo*Er3+i&lr LrArsoN coMr,rrrrEE

There is hereby established a Professional tiaison Committee to
aid and assist in the orderly inplenentation and application of
the standards and procedure heretofore prescribed. The composi-

tion and duties of said Liaison Committee shall be as hereinafter
set forth.

Membership and Appointment

A. city appointments by the Mayor and confirmed by theCity Council:

One Architect

Oae Two Consulting Engineers

One Lay t'lember

B. Professional appointments:

One Architect by the Oklahoma City Section of the Amer-
ican Institute of Architects

eae Twg Consulting Engineers by the Consulting Engi-i neerffi Council oi ortanoma

One Planner by the Oklahoma Section of the American
fnstitute of Planners

Committee members shall serve without compensation for a

term of two (21 calendar years, and should any vacancy occur,

the appointing organization shall fill the vacancy for the remain-

der of the term. However, the initiar term of appointment for
the City Councilrs Consutting Engineers and the Professional Soci-
eties I Architect and Pranner sharr be for one (1) carendar year,

and the expiration of those appointments shall continue to occur

one year apart from the other appointments. The Committee shall
select a Chairman who shall serve for one (1) calendar year.

Membership on this Committee sha1I not disqualify a Consultant

from eligibility to perform professional services for the city.
Ilowever, should a matter involving a member of this committee

come before the Committee the member involved shall not partici-
pate as a committee member in the processes or voting related
to the matter.

Meetings: The Cornmittee shall meet upon the ca1l of the
City Council or of the City lulanager or of the
Chairman thereof.

It shall be the duty of the Commit,tee to review
any written complaint or inquiry submitted to
it concerning the application or lack of same
of the terms, conditionsr of, standards imposed
by this Resolution.

Duties:

-9-
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Upon complet ion of i ts r evi ew , t
the Commit"tee shall file a writt
the lt{ayor r each member of the C i

he
en
ty

Cha i rman of
r epor t wi th
Council and
essional So-the City Manager and with each Prof

ciety named heretofore.

Such report shall contain the findings and recom-
mendations of the Committee.

Upon receipt of the Conmitteers report, the City
shall take such action as it deerns appropriate.

Annual Report witl be made at the end of each
year to contain:

(1) Summary of yearrs activities resulting from
requests and revievrs, findings and results
or corrections.

(2) Recommendations for improvements.

(3) Verification that procedures are working
proper ly.

(4) A review of the yearrs distribution figures.
(5) Review of the fee schedule.

A copy of this report shall be sent to the Mayor, each Councilman,

City Manager, and to each professional society.

ADOPTED by the Council and APPROVED by the Mayor of The City of
oklahoma City, Oklahoma, this A/ day of , 1979.

Y

ATTEST:

,lf #
legal i ty thi s //" f,) - day o

S S an C pa elor
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tv|EMORANDUM

Dated: Jarruary G, lgl g

CITY COUI{CIL, CITY oF oKLAHor\4A CITY

ffiZ:{r*,,.#b-zr/
l

e4/-ntr
.?.*I
,&.

".J

To:

CC:

From:

Re:

ful ayor
Ward I
Ward 2
Ward 3
Ward 4

Ward 5
Ward 6

Warcl 7
Ward 8

Patience Latting,
tlob i\{ cCoy,
Eric Croves,
Jack Cornett,
Bill Bishop,
H arol d r\,1 c 8.,\,ei'l,
Jerry GilLrert,
Ben T ipton,
Irl erle ,\{ cColl um ,

a..,

r 'l
;

City fu{anager
Oklahorna Chapter, American Institute of Planners
Consultirrg Engineers, Council
Oklahoma Chapter, American Institute of Architects

PROFE,SSION AL LI AISOI.J CON1 TUITTEE,

GIen R. Turrner, Chairmdn, AIp Representative
Ross Relph, CEC Representative
IlTrny Jay Sharv, AIA Representative
Bill E. Peavl€r, Archi tect
Curt Guernse),, Jr,, Colsulting Engineer
Mrs. Perry A. (Mona s.) Larnbird, Attorney

ANNUAL REPORT
I

This is the report of the Professional Liaison Committee,s review oI consulting
contracting activity_of the City of Olclahorna City during l9l7'as required unclei
Paragraph l6 of the Resolution of the City Council adopteO ihe 23rd day oi Jrly, 1974"

BACKGROUND

The.Resolutiorr setting forth Architect and Engineer lelection procedures rvas theresult of a year's e.fforts on the part of a Special dommittee appoirited by the Mayor inil'lay, 1973. This Committe" h:9. been- appointed to toot< into recommending
"appropriate procedures. and guidelines f or' 'City architectural and 

""g1"""ii"[consulting contracts and fees." Prior to this tirne, there had been much iriticisriconcering tlrese matters, both at the lvlunicipal, State and National levels' unJ inOklahoma City, in particular.

:t
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it'l emorarrdurn to:
City Council, City of Oklahoma City page ? * J anuary 6, I 97 8

The City l\'lanager and Council in I968 had atternpted rvithout success to meet this
issue tltrouglr the establishment of an Administrative Consultant llevierv Committee
composed o[ staff personnel and rvrth brief consultant selection procedures. The
Special Comntittee appointed in 1973 drew upon the experience of the City of
Oklahoma City, otlter 

. 
murticipalities and national stud'ies by the prof essional

organizations represented. The city staf f was consulted at length.

The lle-solutiol ,finally adopted by the Council in 1974 provided for a Professional--tiaiion Commiitee, one-hilf app'ointecJ by the City un.l one-half by independent
-.- -prof essional organizations to monitor tlre process set f ortlr in the Resolution .and to

revierv any complaints on the process rvlrich was de.igned to:

l. Assure that the City of Okldhoma City has access always to a
reservoir of well-qualified professional design firms;

2. Assure that the City obtaines the best qualified consulting talent
available; and

Assure that all qualified firms are given an equal opportunity to
provide consulting services to the City.

1 I. SUi\il\4ARy OF YEAR'S ACTIVITIES
I

IIt is the unanimous finding of the Committee that the consultant selection procedure
set forth in the Council Resolution has been very successf ul during L977. The City
Staff has maintained an excellent record of the proceedings wlrich have been open to
the Committee for inspection. The Con:rnittee is not awale of any complainti from,
any firm regarding this process. 

ii.

The number of firms prequalified for consideration has grown fronr 95, on the original
list in February 1975, to 149 at the current time. This, in our opinion, represenis an
incr.easing .reservoir of talent rvhich is a real asset to the City when special selectivity
of design disciplines is required, or when a number o{ projects must be commissioned
for action simultaneously. Of the 561143,047.40 in consulting fees commissioned in
1977' a total of. 36 individual firms were used. This indicates to the Committee that
this procedure has opened the process and widened the base for professional design
services. Inspection of the record of the grading of firms conducted during the
intervierv process indicated tlrat the staff committees were operating in an objJctive
manner in selecting the most qualified firms lor the assignmeni.

ln .summar,v-, the Committee commends the City Council and staff on cornpliance, not
only s'itlr the letter, but also the spirit of the Resolution. The Cornmittee also
believes the action of the City to establish a revolving fund for consultant fees assists
in avoiding the practice of "contingent contracts" rvhich is undesirable from both the
municipal and private practice poinis of view.

3
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Ivlemoranclum to: t{tflli
City Council, City of Oklahoma City - Page ) January 6, 1978

II. It E,COf\'l N'l ENDAI'IONS FOR IN,'l PROVEN4E,NT

The Resolution calls for the Cornmittee's recommendations for imp
rve feel tlre overall process is rvorl<ing rvell, the Cornrnittee mak
recommendations f or improvement for your consideration:

rovernent. While
es the {ol lorvinB

I

I r;
, ri t .

. 'r i ir

2

The Resolution should be amended to provide that no two firms or
individual consultants shall list tlre same principals, employees or
the same past projects on thc cornpleted Arclritcct-Engineer
Questionnaire on f ile u,ith the City. To dg so shall make the Iirms
or individual consultants inelir,,ible Ior selection under the selec-
tion procedures, except tlrat a .ioint vr:nture, consortium or other
form of amalgarnation which fully discloses the nature and extent
of the amalgamation shall not be ineligible by reason of such
duplication.

This recommendation is designed to prevent abuse of the intent of
the Resolution to distribute consulting work among the available
qualif ied f irms.

The Resolution should also be arnended for purposes of determin-
ing eligibility under the I year/5 year formula contained in
Paragraph 6 of tlre Resolution, that when the Contracts are for
services wlrere Federal funds are involved that the f irms are to be
cl-rarged with the contractual fees at such time as the funds are
available and the workorder issued.

The purpose of this recommendation is to provide that there be no
penalty to the City, or Consultants involved, in the selection of
firms for projects rvhich are delayed due to the timing o{ project
funding.

That Section rrcrr of Paragraph "l4" of the Resolution be amended
to raise f rom $lo,ooO.oo to $z:o,ooo.O0 the size of Public
Impror:ement \Vork Contracts .where the Consultant Review
Committee can waive the requirement of the interviewing of
consultants.

3,

i
,.t

The purpose of this is to reduce the cost to the City and firms
involved in the selection of design consultants f or small jobs.

III. \/E,11 IFICATION THAT THE, PR.OCE,SS IS \\/ORKING

The Committee herervith af f irms that it is their unanimous opinion that the process as
established in the Council Resolution adopted July 2), 197 4, and amended
December .31, 1974, is u,orking, as intended, and is a fair and equitable procedure for
the procuring of professional design services by the City.of Oklalroma City.
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Oklahorna City page q January 6, 197 E

IV. A RE,VIE,W OF DISTRIBUTIT)N I]IG UR E,S

Of the 57 firrns.receiving Contracts frorn the City of Ol<lahoma City since the
selection Process has been in effect, only one is currehtly ineligible for considerationat this tirne. This firrn is Benham-Blair and Af f iliates, wliose pd.c"ntoge is as follows:
29.56% f or tlte five (J) years and 45.179(t for the current year.

A.review of the cornPuter tabulations maintained by the Department of public Works
reveals the follorving distribution of consulting fees:

Clrrrent Year 5=Year Depreciation

20
t5
l0

5
0

and above
20%
l5g'o
l0e5

5%

l0
8
6

4
0

I
0
3

0
53

and above
l0%

E96

6%
4C,4

I
3
I

I
5l

It a.ppears to the Cornmittee tl:at tlrere exists a sufficient reservoir of prolessional
design consultant firrns currently eligible for the forecasted u,orl<load anticipated to be
cornmissioned by the city of oklahoma city in th9 q.ulrent year.

V. REVIEW OF FEE, SCHE,DULE

The Council Resolution also calls for the Committee's revierv of the fee schedule for
professional services. The Committee has lool<ed into fees recently contracted to
Architects and Engineers, and has f urther discussed current fees rvith both the AIA anclCEC. It is the consensus that s'ith one exception, the fees have been fair and aregenerally in line n'ith fees Arclritects and Engineers are charging for similar work forother agencies and the private sector. Hoivever, there is"an" exception, and that
exception is in a difficult area. Furnishing appropriate and adequate professional
services for small projects, additions, or remo?els'for'a reasonable fee is vlry difficuliif the Architect or Engineer expects to cover his true costs, let alone make a profit.
The Comnrittee, as well as the AIA and CEC, would recommend that possibly small
A/E firms should be selected for the smaller projects and negotiations s'hould b" op"nto higher Iees for these projects. If possible, t'he fees' for -sorne projects might be
based on hourly rates.

In. summary, we find that protessional fees currently being contracted b1, the Cit/ of
Oklahoma City are Proper with the suggestion that thou{ht be given to negotiaiing
fees on more difficult or smaller projects based upon per di-em rates or otherappropriatc bases.
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C ouneil Agenda
Itern No. IX. GG
ZIZLITB

COUNCI-L METVIO NO. 466-78

tr'ebrrrary L7 , L97 B

TO: Mayor and City Council

I'ROM: City Manager

SUBJECT: Resolution for Architect and Engineer Selection Procedure

This rrrelrro presents for your consideration rnodification to the present consultant
selection procedures as discussed during the Oklahorna City Council Planning
Cornrnittee rneeting of tr'ebruary 14, f 978.

The substantive changes are:

Section 3, Advertisernent for consultants is rnodified to provide for solicitation
by advertisernent and rnail as follows:
Legal notice regarding ttre City's intent to secure consultant services shall be
published and by first class letter to all Consultants listed in the file required
at Paragraph l, above, to be rnaintained by the Director and sha1l contain the
following in6 rrnation:
A. Description and scope of the project or project (as per Paragraph ?

above).
B. Estirnated construction cost and tirne schedule for project.
C. Funds available (Federal or State participation, etc. )

D. Last date for submitting letter of interest in performing services to
Director.

E. Other pertinent data.

Itern concerning rotation of firrns. Section 6D, Subsection 1, Page 4 will
rernain as is.

3. The ceiling on the arnount of work one firrn rnay have has been .de1eted.

4. A procedure to assist firrns in gaining experience has been added. The
words "individual orrr have been deleted frorn Section 6D. Subsection 3,
Page 4.

5. The nurnber of rnandatory interviews has been reduced but consultants are
afforded the opportunity to require solne interviews.

w

I

)L.
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council Merno N"T t#ffiB
February L7 , L97 B

Page ?,

6. The grievance and review procedures have been changed by providing for
automatic solicitation of consultantrs opinions, also, additional representation
frorn the professional group rnost directly affected has been added. Itern
approved with rnodification; providing appoinbrrent of two consulting
engineers by the Mayor and City Council, and two consulting engineers by the
ItConsultant Engineerrs Council of Oklahorna to the Professional Liaison
Cornrnittee.rl

The above information is provided for your review and consideration. Also,
attached is a letter frorn Mr. Glen R. Turner, Chairrnan of the Professional
Liaison Cornrnittee. He includes his list of recornrnended additional rninor changes
to the original draft resolution.

Re s pe ctfully s ubrnitted,

tu
J.C

City Manager

Attachrnents

d/Fr*.#i7ry
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Inc.
Glgn R. 'llf fngf & ASSOCia[eS, U.b"n planninr and f]evelopment Consultants 2117 NIw 62nd Str:et / Oklahoma Clity, Oklahoma 73712 I 4o5' 848'2243

February 14, 1978

Mr. Bob McCoy
Suite 213
Investors Capital Building
Oklahoma City, Oklahorna 73102

i-'i ,

Dear Bob:

We appreciate your ef forts toward maintaining 1 f air and workable consultant
selection procedure. We will continue to suPport you in this struggle.

Thank you for your consideration of our comments and recommendations. Attached

are the lhouse keeping', amendments we did not have time to discuss at the elonBated

Council session. ti y"ou have any questions, please do not hesitate to call. I do not

know how we should handle the- isiue of dispersed ownership of AE arnong,. several

firms. The draft tanguage that was not discussed, which we handed you, should be

addressed somehow. do yic, want the Professional Liaison Comrnittee to attend next
Tuesday's Council meeting? If so, please advise.

Sincerely,

Glen R. Turner AIP, PE,

GRT;bt
Enc [.

,/ CC: Mernbers of the Professiollal Liaison Committee

,d/4,*.?7U
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MINOII AME,NDM[:NI'S NOT AI?FE,C]'ING .\tJBSTANCII
TO CLAIIIFY INTENT AND OPtiI{ATION

Amendment

2

3

5

6

6

I

)

7

8

9

2

Change to: Form tt254tt

Add 'rtogether with a completed Architect Engineer
Questionnaire GSA Standard Forrn 255, latest edition,
with supplemental inf ormation as required by the
Director rtl

Add "GSA Standard Forrn 254, latest edition, with
supplemental inf or mation as required by the
D irector,rl

Change 1s tt(tt

Leave in language in ( )

Add "and shall send by f irst class rnail a copy of a

summary tabulation of such inf or rna tion to all
consultants listed in the file required under
Paragraph l, CONSULTANT INFORMATION FILES,
to be maintained by the Director.'l

Add "Those selected f or considera tion sira ll be
advised of the right, if any, to request an interview as

provided in Paragraph 8, below, said request to be in
writing to the Director not less than 14 days of the
mailing of the Notice.

Leave in "section 6 of this Resolution strarll be f urther
considered in lrraking the firral selc:ctiorr to irtsLu'c) a
f air and equi table distributiolr o{ tltese cottsttl tant
(-:orttracts,tt

Change frorn "interviewed" to "considerL'd".

6$

1

4

5

6

3

3

)
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:i; ll I RESOLUTIO N

A RESOLUTION ADOPTING STANDARDS AND PRESCRIBING PRO-
CEDURES FOR THE SELECTION OF AND THE NEGOTIATIONS OF
coNTRAcTs wrrH ARCHITECTS, ENGINEERS AND PLANNERS FoRALL PUBLIC I}IPROVEIVTENT WORK, AND ESTABLISHING A PRO-
FESSIONAL LIAISON COMMITTEE.

WHEREAS, the r.iltimate values of architecEr €Dgineer and planner
services are derived from the creative judgment, skill and techni-
cal abilities of professional consultants, it is deemed necessary,
advisable and in the best interest of The City of Oklahoma City
and the public aenerally, to establish open selection procedures

for obtaining qualified, experienced and competent consulEants
in a manner that wirl merit public confidence, with the object
of effecting an equitable distribution of contracts among qualified
firms, providing that such distribution does not violate the prin-
ciple of selection of the most qualified firms.

Now, THEREFORE, BE rr REsoLvED by the council of The city
of okrahoma city for the purposes of this resolution:

(a) rrPublic Improvement Work,' is def ined to be any
improvement or structure which is' constructi:d, altlred,repaired or maintained under contract with The cityof Oklahoma City
(b) "consultant" is defined to be any individuar,firm, corporation, association, pdEtn6rship, co-part-nership or any ot.her organization possessiirg the re-quired,qualifications to provide aichitectuial, engineer-ing and/or planning services for any pubric improvement
work project.
(c) "Director" is defined to be the Director o Pule**e

Work s/eit y-Eng*neer
The C i ty of Oklahoma

ir Develo tDe
f
t nt for

ty.
(d) "Department'r is def ined to be any Agency or Depart-
ment of The city of oklahoma city responiibla for aPublic Improvement Work project.
(e) "city" is defined to be The city of oklahoma city,and all Departments thereof.
(f) nconsultant Review committee,' sharl be a committee
composed of a representative of the city Manager'soffice other than the city Managerr the Depar[ment

fi:[:esentarive 
and rhe Direcror , ,yl ca1frrt acr as chair_

BE IT FURTHER RESOLVED that the following procedures be uti-
lized in the selection of Consultants for all public improvements

works projects:

1. CONSULTANT INFORMATION FILES

A comprehensive file for each Consultant interested in and capable
of performing Architectural, Engineering and/or planning services

a/Qr*".ry77;

,t u.n't



l:" i

for The City 
"f,uf 

f ibe maintained by the Director. These f iles

shall include-a-completed Architect-Engineer Questionaire, G. S. A.

Stand. Form K, latest edition, with supplemental information

as required by the Director; completed Evaluation Report for past

projects on which the Consultant provided professional services

(Appendix A), and a list of past contracts with The City. An

Evaluation Report shall be completed for each project within 30

days after final acceptance of the project. A copy shall be sent

to the Consultant with a 30 day period for review and comments,

if dny, and shall be incorporated in the file.

2. DEPARTMENT RESPONSIBILITY

It is recognized that the Department is the User/Client and there-

fore shall have certain primary functions such as. defining the

scope of a proposed project, determining the various project com-

ponents, phases ald timetables, and then Prepare detailed project

descriptions to guide prospective Consultants. The scope of a

Consultantrs.work for a proposed project shall include all public

improvement work related to the project which can reasonably be

bid in one construction contract or which can be designed by one

Consultant with less technical effort than would be required if

the scope was divided between more than one Consultant.

3. ADVERTISEMENT TOR CONSULTANTS

s6egal-Notieer-regard*ag The City's intent to secure Consultant

services shalI be published at-least-one-t*ne-*n-a-dai*y-newsfraper

ef -geaera*-e*reulat*oa-published-*a-Oltlahena-€ity by first class

letter to all Consultants listed in the file required at paragrqplt

I I a bove r to be rna intained by the Director and shall contain the

following
A.

i nf ormat ion:

B.

C

D.

Description and scope of the project or projects
(as per paragraph 2 above).

Estimated construction cost and time sche.dule
for project.

Funds available
etc. ) .

(FederaI or State participatiorlr

Last date for submitting letter of interest in
performing services to Director.

E. Other per t inent data.

-2-
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" ''iln"4. CONSULTANT RESPONSE

Consultants desiring consideration must meet the requiremen

of this Resolution and to be considered must submiE a lette
4

the Director within fourteen (ra1 days of the :[ast day of pub]*

eat+on mailinq of the gfegal-Not*eer notice and must have on file
an Architect-nng'ineer Questionairg?oa over twel-ve (12) months

A
old.

5. DIRECTOR TABULATION AND ELIGIBTLITY

After expiration of the period for expression of interest, the

Director shalI tabulate the names of the Consultants submitting

letters of interest and having current questionaires on file.
The tabulation shall also indicate the eligibiliEy or ineligibi{ityinelisiu[]rt
of each Consultant with respect to the criteria in paragraph 6D.

A
belbw. (Consultants who have submitted letters of interest but

who are ineligible shall be notified by letter fron the Director.)
The Director shall furnish the tabulation and each listed Consul-

tantrs comprehensive file (or pertinent extracts thereof) to the

Department responsible for the project. He may include such other

data, informationr ot eornments that he thinks v;il} be benef icial
to the Department. Should there be an inadequate expression of

interest in a project, the Department and the Director shall confer

to add additional Consultants for consideration which are known

to be eligible and qualified for the project.

5. DBPARTT4ENT EVALUATION

The Department shall evaluate the Consultant files forwarded by

the Director. This iniEial evaluat.ion should consider the require-
ments of the Consultant Interview Evaluation Sheet (Appendix uBn)

as well as the following factors to be determined from the Consul-

tant f ile, Pub+*e-Werlts-Staf f Comrnun i tv Deve lopment Staff , and

if }ess than three (3) Evaluation Reports are available, replies
to inquiries to former clients:

A. Specialized experience in the type of work contemplated.

Capacit,y of the Consultant to accomplish the work in
the required time.

B.

C. Past performance (from Evaluation Report - Appendix
-"&*..t ,,

*furs-;

-W*
u-Hbn-of -eons u* t an t - eont r ae b s
t-frlts -to- be-determ*ned- by
qffif a reservoir of well:quali-
e#e&"
gi&&.-

-':'Wlil**:l
rQ'^-

---1it{'t'r-'

r o

A).

( *r*r-and- .rR
among-a}1-quaI-t
the-f ollew{ng.)

blc-d*strib
f*ed-€onsuI

Developmen

.&fiaE'.:._ J

D.
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fied and e r ie ced rofess ional des i n firms read
to serve t eC y.

(I) To reap the benefits of a good continuing service,
Departments are encouraged to employ the same firm that
gave Ehem service worthy of continuity. To also benefit
from an occasional variation and to avoid uninspired
sterile design and service {1}z each Department is en-
couraged . to try another f irm occas ional}y.. lPheref erer

Eaeh-Eepartncat-nay-hirc-a-€oastrltaat-f er-io
norc-than-three-eoaseeut*vc-projeetsT-but-thea
nust-hire-aaether-€oasultant-f or-at-*east-eae
prejeet-pr*er-te-h*r*ng-thc-or* g *nal-€snstrItaat
aga*a7-exeept-.in-the-ease-cf -additioas-to-an
exist*ng-strtreturcT-s *tc- adaptat*ens7-er-p*aa-
niag-eeatraets-rret-!esult*ag-d*reetly-*a-eerr-
s t r ue t.iea- ef - a- Pu b* * e - Inrprey entert -I{er k r

t2) Ho-*nd*v*dua*-or-€onsultant-hav*nE-aetive-eoatraetsT
t h e - s unr-ef - wh * eh - exe ee d s - 2 0 -pe; e e at - ef - lPh e -€i t yr s - e ur -
reat-{2}z-aet*ve-{3}-€ongu}taat-eoatraets-sha*}-be-eti-
g t b* e- f or - anlr- add* t*oaa* - eoat r aet g=

2 The Direc I a basis tabu-
at a e t o

a oma tan t
nc n e arnoun o e AS ESt S SC

ees o f
e t

ue
ec ate v ue S n AS

on u VA lue
ev ous ve mon SA

r uc nt ea or ev ous our
ears. rov a en n rac s are or serv ces

w EE FC r
ar w me

S sar a

+3) Ne-*nd*v*dtraI-er-€ensu*€aaE-whe-has-had-eentraetgz
Ehe-sun-ef -whieh-exeeeds-10-pereeat-of -the-€ityrs- tetal
eeastrlt*ng-eeatraets-withia-the-past-f *ve-f€af, e7-us*ng
the-depreeiated-vailue-{4}-sha}}-be-e}*g*b}e-€or-any
add*t*eaal-eeatraets:

1rI No indiv ua tant ha be cons ider ed
AS CI e or cons era ono a SU tant f
w ees ow o SC u ew ere 5 r-
cen a e e n r a ve SA vet OW-
ng sc u A.

\r.

oe
o
t

d

Per cent ages
at or exceed

58
2.0t

Contract fee
at or below

$roo, ooo
25,000

t+) Consultant as used in this paragraph specifically means the
particular f*rn-er-ind*v*dua* buqiness entity being evaluated
including the*r its pro-rata p@ation in any
and all previous joint ventures, consortiums or other forms
of amalgamation if the previous pro-rata is available to
The City. If pro-rata information is not available to The
City the entire value of previous services involving Consul-
tant being evaluated shall be included in determining their
eligibility. Percentage determinations sha1l include the
value of all fees for Consultant and Planning services per-
formed for any Agency, Municipal Trust or Department of The
CitY.

an on rac SSUCFI
i)

rac ssuCon I^I

vaa ons

wen

ac uaeco ees a

-4-
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t2) €urrent-a"t;;Ja.nt-eontraets-is-defined-to-be-alt-eontraets
eaEered-iate-in-the-*runedi ate-past-twelve-{}i}-months:

{3} Aet*ve-€oasu}taat-eontraet-*s-def*aed-to-be-any-€onsu}tant
eent raet-ia-the-des*ga-er-eoastruet ion-doeunenl-phaseT-€ren
t he - t *ne -e f - I * e t t e r - t o- proe e e d Il - t e- t h e - iL e t t i ng - oI - a - eon s t r u e -t ien -eent raet -or-!r9 tofr- wer lt-erderr r

t4) Bepreetated-v.ailue-*g-def*aed-te-be-the-dotlar-value-of -€oa-aultaat-f ees-based-en-f uli[-va*ue-f er-eurrent-f ees-and-tedtre-
*ng- tweaty-pereent-tAet)-per-!,ear-f or-the-previeus-f eur-f€or s :
.I . DEPARTIUENT SELECTIONS

The Department, upon completion of the initial evaluation, shall
select no less than three (3) nor more than five(5) Consultants
for more detailed consideration. ID the event *nterv*ews selec:

SiSrJts for more than one contract are being considered at the same

time, the number of Consultants selected for more detailed consid-
eration should be at least twice the number of Contracts contem-

plated. lPhe-€eastrlta.ats-seleeeed-f or-€trr€her-eens*deratien-sheuld

be-aet*f *ed-*n-writ*ag-ef -the-t*ne-aad-plaee-f er-iaterv*ews-by
the-€easultant-Rev*ew-€enn*tteer AI1 Consultants who responded

to e notice sh 11 be ed of the i sel t or noll-selec-
tion f ed cons i ratio s ul tan s selected or detailed
consideraticn shalL prclviCe sush aclCi.t: iona 1 infcrmst,ic.n, rn vJrit.-

inq, as the Director may escr i be .

8. CONSULTANT INTERVIE9{S AND SELECTIONS

AIl of the consultants subnitted by the Department shall
be *nterv*erred s i ven deta i led consideration by the Consultant

Review committee, with particular attention being given to the

considerations contained in the Consultant Interview Evaluation
Sheet.

On trroi ects for wh ich the es t imated cos t of construction
exceeds $2.5 million, the Consultants selected for detai led cons id-
eration shall be interv ewed by the Consultant Review Commit,tee.

On proi ects f or r^rh i ch the estimaLed cost of construction
exceeds $250,000 bu t a

1 s less than S2.5 mi1lion, intervi CWS WiII

be conducted if resuest ed by any Consultant selected for detailed
consideration. Any such reguest shal I be included in the response

t o the request for addi ional informati r equ ired bv raqraph

7 , above.

On a1l eets re ard s of estimated cost o t. cons rucLion
interviews will be conducted whenever the city Manager deems such

interviews appropriate.

-5-
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I:,... ir,; 'tants shallu tified in ir n of hrhether inter-

view $ri1 be condu

!he- _F.iqg. *n{_p} age- .

and tLh re are to interviews of

however, once thef nt er v i ews $, i 11 be open to the public

interview cornmen h sha Ir tt uo S 11-

uI a s have brien inter d o u re r n at I CS

shaIl S st r rom the blic. An t

SE strat sh I1 is Ii ed rom fur ther cons i ra io

In order to insure an objective evaluation, those considera-

tions have been given numerical values, which when all evaluation

sheet scores are totalled, will provide a ranking of the Consul-

tants interviewed, listing the ,ffi, second, and third choice

f or negot i at ion , Seet*oa-5;B-og-ta/+"-nesolution-sha11-be-f urther

eeasidered-*a-nalting-the-f *na1-seleet*on-to-insure-a-f a*r-aad

equttab+ € -d * str*bu t *en-of - thes e-eon3ultant-eontraetsr !{her e in-

terviews are not conducted then the files maintai bv the Dir ec tor

da with r a h a I ev uat d the

for purposes of ranki ncr the Consn l.tan t S.

9. CONSULTANT REVIEW COMMITTEE REPORT

A fuI1 report of the evaluation procedures and recommendations

of the Consultant Review Committee shall be prepared by the Director

and submiEted to the City tlanager for his independent review.

This report shall be in the form of a Memo, generaLly containing

the following information:

A. Subject Project.

B. Scope of Project.

C. Sumrnary of findings and recommendations of Consultant
Review Committee.

D. Consultant Review Committeers certification that pro-
cedure was followed.

E. The Directorrs tabulation of ConsulEants submitting
letters of interest including the indications of eIi-
gibility and ineligibility.

10. CITY I4ANAGERI S RECO!,IMENDATION

The City Manager shall then transmit the report of the Consultant

Review Committee, together wit,h his comments and recommendations,

The City Manager shall advise the_!o_!€_U!!_e_A!E

i

to the City Council.

-6-
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interviewed

i)

.1.

,t.

ri .l I ij
ti. i: , x-

irir^,. lr,the Cons uI t,ant i ew Commi tee of his re nda-

t ion and shall advi se the Consultants not recomme nded that they

ma SU it an n s on the Consultant selection ocedur e

to the Professi tee. The Cit tIan r shall
sgEp1v pre-pfinted gards, with postaqe phid, and add.reEsed to

tbe Professional t iaison Commit,tee for such purpose with questions

as follows:

In ur nion did th Cons ul tant Rev i ew iommi t,tee f ol low
e n en o ons tant se ect on roce ures out n

Yes

Do you f eel vou were given a !a1g _conside-qaliqn by the City
of Oklahoma City?

Yes

Do you wish to appear before the Professional Liaison Committee
g_n .th i !i_ - mqt_Le-r ?-

Yes EE

Comments:

Ite

[e

Counct ot e oma

Counsul tant

11. COUNCIL AUTHORIZATION

The City Council may then authorize contract negotiations between

the Director and the recommended Consultant.

L2. CONTRACT NEGOTIATION

Upon authorization by the Council, the Director shall negotiate

Lhe contract scope with the selected Consultant. The fee for

the project shall be determined from the City Consultant Fee Sched-

ule. If the contract scope is materially different than the work

scope on which the fee schedule is based, then an appropriate

adjustment in the fee shall be negotiated. If the Director and

the first choice Consultant cannot reach agreement, their negotia-

tions should be Eerminated by obtaining the Consultantrs best

and flnal offer in writing. This offer, along with a request

for authority to begin negotiations with the second choice shall
be sent to the Council for action.

}3. COUNCIL APPROVAL

The negotiated contract shall be submitted to the Council for

approval of the award.
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14. ADMINISTRATIVE PROVISIONS

A. Nothing in this act shall affect the validit'y of any
contracts in existence at the effective date hereof.

B. The requirements of this Resolution may be waived by
the Department and the Director for PubIic ImProvement
Work contracts of $10r000 or less.

€; Interviews-required-by-Seetion-8-of-th*s*Resolut*on
rn a y - bi - wa i v e d - f or - P u b* i e - I npr ov erte n t -Wor lt - e on t r a e t s
ef -S502000-er-less-by-unanirnous-agreenent-of -the-€on-
s ul tant-Review-€omn*tteer-*f -the-waiver-is-nade-a-part
of - the -€onn.it teer g-reEror t =

Q. It is herekry recogtrized that it, may be in the City's
best interest to group several small contracts together
into a single contract, in order to attract qualified
firms.

D. If any section, sub-section, paragraPh, phrase, _clauseor work of this Resolution is held to be invalid, the
remainder of the Resolution shall not be affected.

E. Any resolutions, or parts t,hereof , in conflict with
the provisions of this Resolution, are hereby repealed.

E'. In the case of special projects having unique engineer-
ing or.architectural considerations where it is deemed
desirable by the City Council to have citizen involve-
ment in all stages of the Project, two citizens may
be appointed by the Mayor to become members of the con-
suttant Review-Committee, in addition to those herein-
abbve named, for the speciatr Project on1y.

G. If the DePartment evaluation of the Consultant files
reveals less than three (3) gualified, eljgible Consul-

15. PROHIBITION AGAINST CONTINGENT FEES

Each contract entered into by The City for professional services

shall contain a prohibition against contingent fees as follows:

"The Architect, Planner or Professional Engineer (as applicable)

warrants t,hat he has not employed or retained any comPany or per-

son, other than a bona fide employee working solely for the Archi-

tect, Planner, or Professional Engineer, to solicit. or secure

this agreement, and that he has not paid or agreed to pay any

person, company, corporation, individual or firm, other than a

bona fide employee working solely for the Architect, Planner or

Professional Engineer any fee, commission, Percentage, gift t oE

any other consideration, contingent upon or resulting from the

tants and reveals that ineligible, qualified Consul-
tants are included on the Director's Consultant tabula-
tion, the Department, may request the City Council to
permit inclusion of enough ineligible, qualified Consul-
tants to provide three (3) Consultants for detailed
consideration. The City €eune'i* Manaqer shall seek
comments and recommendations from the Professional
Liaison Committee as to the Departmentrs evaluation
for the necessity of including adidtional ConsuItant,s.
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award or making of, rl Uhis agreement". For the breach or violation
of this provision, the city sharl have the right Eo terminate

the agreemenL without liability and, at its discretion, to deduct

from the contract pricer or otherwise recover, the fulr amount

of such fee, commission, percentage, gift or consideration.
16. PROFESSIONAL LIAISON COMMITTEE

There is hereby established a Professional Liaison Committee to
aid and assist in the orderly implementation and application of

the standards and procedure heretofore prescribed. The composi-

tion and duties of said tiaison Committee shall be as hereinafter
set forth.

Membership and Appointment

A. City appointments by the Mayor and confirmed by the
ity Council:

One Architec!

One Fotir Consultlng Engineers

One Lay Member

B. Professional appointments:

One Architect by the Oklahoma City Section of the Amer-
ican fnstitute of Architects

One Consulting Engineer by the Consulting Engineering
Council of Oklahoma

One Planner by the Oklahoma Section of the American
Institute of planners

Committee members shatl serve without compensation for a

term of two (21 calendar years, and should any vacancy oceur ,

the appointing organization shall fill the vacancy for the remain-

der of the term. However, the initial term of appoinLment for
the City Council's Consulting Engineers and the Professional Soci-

eties' Architect and Planner shall be for one (l) calendar year,

and the expiration of those appointments shalI continue to occur

one year apart from the other appointments. The Committee shall
select a chairman who shall serve for one (1) carendar year.

Membership on this Cornmittee shall not disgualify a Consultant

from eligibility to perform professionar services for the city.
However, should a matter involving a member of thj.s committee

come before the Committee the member involved shall noE participate
as a Committee member in the processes or vobing related to the
matter.
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t rMeetings: The CommTttee shall meet upon t,he call of t,he
Counc i I or of the C i ty },lanager or of the

rman ther eof ,

and legality this day of

Ass s tant pa Counse
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Duties: It shall he tha duty of the Comrnittee to review
any written complaint or inquiry submiEted to
it concerning the application or Iack of same
of the terms, conditions, or standards imposed
by this Resolution.

Upon completion of its review, the Chairman of
the Conmittee shall file a h,ritten report with
the Mayor, each member of the City Council and
the City t'tanager and with each Professional'So-
ciety named heretofore.

Such report shall conta.in the findings and recorn-
mendations of the Committee.

Upon redeipt of the Committeers report, the City
shall take such action as it deems apPropriate.

Annual Report will be made at the end of each
year to contain:

(1) Summary of yearrs activities resulting from
requests and reviews, findings and results
or corrections.

l2l Recommendations for improvements.

(3) Verification that procedures are !{orking
proper Iy.

(4) A review of the yearrs distribution figures.
(5) Review of t-he fee schedul.e.

A copy of this report shall be sent to the Mayor, each Councilman,

City Manager, and to each professional society.

ADOPTED by the Council and APPROVED by the Mayor of The City of

Oklahoma City, Ok1ahoma, this _ day of , 1978.

Tt{ A

ATTEST:

C YC

APPROVED as tO fo

1978.
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